
 
 
Recruitment Number:  19453 
Job Code:   007455 
Job Code Title:   Digital Comm Spec 3 
Working Title:   Digital Marketing Specialist  
FLSA:    Exempt   
Appointment:   Contract 
 

 
FTE:    100%   
Recruit Type:   External 
Dept Name:   Donald Bren School Of ICS   
Location:   UCI Campus - Irvine   
Schedule:   8-5, M-F  
Salary:    Commensurate with experience

 
Job Summary: 
Uses skills as a seasoned, experienced digital communications professional to execute web 
communication and marketing plans, including the creation of web content and implementation of Search 
Engine Optimization (SEO) and Search Engine Marketing (SEM) plans; execute and oversee the 
development of creative assets; coordinate marketing efforts, including program ads, email 
advertisements, media development (print and electronic), retargeting, social media, and collateral 
development. Monitor website and social media usage patterns through website analytics, recommend 
and implement improvements and recommendations for future campaigns based on reports that offer 
insights through identified Key Performance Indicators (KPIs); contribute to the conception and 
development of communication and marketing plans. Demonstrates an understanding of industry 
practices and organization policies and procedures. Demonstrates good judgment in selecting methods 
and techniques for obtaining solutions. 
 
Job Description: 
Job Essential Function 1: Monitor website and social media usage patterns through website analytics - 
provide analysis and recommendations for future campaigns. 
Percent of Time: 40% 
 
Job Essential Function 2: Meets and consults with clients on a variety of digital communications projects 
including moderately complex assignments; develops, presents, and recommends web content, site 
architecture and visual material. 
Percent of Time: 20% 
 
Job Essential Function 3: Accountable for ensuring technical accuracy and understandability of web 
content. 
Percent of Time: 20% 
 
Job Essential Function 4: Maintains currency with emerging and state-of-the-art technical and other web-
related equipment, requirements and developments (for example, accessibility issues) and recommends 
and as directed, takes action to ensure compliance. 
Percent of Time: 10% 
 
Job Essential Function 5: Contribute to the conception and development of communication and marketing 
plans. 
Percent of Time: 10% 
 
 
Skills, Knowledge and Abilities: 
Required: 
Thorough knowledge of the fundamentals of design and user experience, including skill to design in an 
appealing, lively and relevant way. 



 
Thorough understanding of technical language and requirements of the assigned work. 
 
Thorough knowledge of content management systems, including WordPress and / or relevant web 
applications used for web production and organization-specific computer application programs. 
 
Thorough technical skills in computer applications for web production, image handling, publishing and 
design, illustration, presentation preparation, animation, web interaction, and / or other state-of-the-art 
web communication capabilities. 
 
Thorough interpersonal communication skills. 
 
Thorough skills to develop and implement original ideas and correctly identify and effectively solve 
problems. 
 
Experience with marketing automation and CRM platforms. Advanced Microsoft Office user; mastery of 
PowerPoint. Adobe Creative Suite (Illustrator, Photoshop, InDesign, Premiere Pro), and design skills a plus. 
 
Preferred:  
Thorough skills to create clear, easy-to-navigate, informative, accurate, well-designed, and functional web 
sites that provide web content consistent with the organization's message and in keeping with 
management directives and client objectives. 
 
Thorough understanding of organization's processes, procedures, and applicable rules and regulations for 
web communications. 
 
Familiarity with communications style of academic research organizations, particularly in the high-tech 
space. 
 
 
Please apply via the link below:  
https://careersucirvine.ttcportals.com/jobs/6921438-digital-marketing-specialist 
 
 


